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How to fill in this form?

The importance of the annexes for the certification of the volunteers

All certificates are issued with their respective annexes. The annexes are a document where thorough information about the activities and achievements of the volunteer is given in a concise manner. The information contained in the annexe together with the certificate may play a very important role for the volunteer when applying for further education, a future job, or other activities similar to those developed while in the EVS programme.

The annexes are also an important tool for the Structure of Operational Support (SOS) of the EVS programme to check the personal and project related information with the existing central database and make the necessary changes in the certificate: different arrival and departure dates, different spelling of the name of the volunteer, different project title, etc.

It is therefore very important that you fill the information in this annexe with care and that you do it together with the EVS Final Evaluation Report. We remind you that those annexes written only by the volunteers will not be accepted.

The presentation of the annexe

The annexe is going to be seen and read by potential employers, educators, voluntary service organisations, etc. Please make sure that you fill it in with capital letters and whenever possible we recommend that you use a typewriter or a computer. The annexes can be sent to you via e-mail or computer disk if you wish. In any case it is important to guarantee that the annexes are legible.

Language of the certificate
Some countries may have more than one national official European Union language, such as the case of Belgium and Finland. Stating the volunteer’s nationality in the annexe may not be enough for us to know in which language the respective certificate should be issued. In these cases do not forget to inform us of the volunteer’s mother tongue.


C - Assessment

1. When describing the integration in the project and in the hosting community try to give an evolutionary picture of this integration and if possible give examples of concrete episodes in the life of the volunteer that may illustrate this.

2. When describing the general competencies/skills of the volunteer try to give concrete examples of cases where the volunteer has showed remarkable communication capacities, team spirit and the capacity to take initiative. If you can think of other competencies/skills that the volunteer has shown to possess please add them to your description too.

3. When describing the personal competencies/skills of the volunteer try to give concrete examples of the volunteer’s self-confidence, motivation, responsibility, respect and tolerance, intercultural awareness etc. and how these have evolved.

4. When describing the language competencies/skills of the volunteer try to give an evolutionary picture of his/her skills while in the project. Do not forget to mention any other languages that the volunteer has been able to use or learn apart from the language of the hosting country.

5. When describing the projects for the future of the volunteer, it would be important for you to stress the importance of the voluntary service for the professional, academic or personal future of the volunteer.

6. In a project there are always events, feelings etc. that cannot be put under any specific title, please use the space for other noteworthy aspects to bring colour into your description of the volunteer’s experience in your project.

Try to be concise and concrete when making your description, but don’t feel constrained by the space in the form and use additional pages whenever your feel that there is more to be said about a specific topic.

D - The signatures

Please make sure that both a hosting project representative and the volunteer in question have signed the annexe. The European Commission will not issue certificates if their respective annexes are not signed.

The signature of the volunteer is an important guarantee that the annexe contains information he/she agrees with and that this has been discussed between the hosting project and the volunteer.

NB – Please note that volunteers who have not completed at least half of their planned voluntary service will not be able to receive a certificate from the European Commission.

For more information you should contact your EVS National Structure. They will be able and happy to help 

you with this and other matters. After completion of the Annexe you should send this form to:

Your respective National Structure

Thank you for your co-operation!
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European Voluntary Service 

Please use capital letters to fill in this form, or use a typewriter or 

a computer whenever possible. Thank you.

Project Identification
Please indicate the project number of the EVS project 

(please use the number in the contract)


A – About the volunteer

First name


Last name


Street address


Postcode

Town


Country


E-mail


Telephone
prefix
number

Gender
 FORMCHECKBOX 
 Female
 FORMCHECKBOX 
 Male

Date of birth

Nationality


Legal residence 

(if different from above – please give full address and phone number)
                  

Dates of period of voluntary service

From _______ / _______ / _______     To _______ / _______ / _______

B – The Hosting project


Name of Hosting Organisation


Street address


Postcode

Town


Region

Country


E-mail


Telephone
prefix
number

Fax
prefix
number

Full name of the person responsible for the volunteer during the period of voluntary service


C – Assessment

Description of activities carried out by the volunteer during the period of voluntary service (you can for instance describe the weekly schedule of the volunteer)
:



Appraisal of the experience acquired by the volunteer through participation in European Voluntary Service (give as many details as possible)
:

Integration in the hosting project:



Integration in the hosting community (town, neighbourhood, etc.):



General competencies/skills:



Personal competencies/skills:



Language competencies/skills:



Future projects of the volunteer (what type of orientation have you given him/her at the end of the voluntary service?):



Other noteworthy aspects:



D – Signatures

Date: _______ / _______ / _______
Date: _______ / _______ / _______

Representative of the host project:
The volunteer:

_____________________________
_____________________________

� Please add more pages if necessary.


� Please add more pages if necessary.
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