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	Part I.  Project identification

	

	Reference number

	To be filled in by the National Agency




	Postmark / Date of receipt

	

	Title of your proposed project

	Please give a short title to your project.

	

	

	Context of this expression of interest  (if applicable)

	This expression of interest shall replace 
the EVS host placement approved under this reference number :
	

	

	Type of activity

	Please tick the box corresponding to the project for which you are submitting this expression of interest.

	Type of project
(tick one box only)
	 FORMCHECKBOX 
  long-term voluntary service  (6 to 12 months)

	
	 FORMCHECKBOX 
  short-term voluntary service  (3 weeks to 6 months)

	

	Inclusion: special considerations

	Does your project involve volunteers with less opportunities and/or special needs? If so, please describe. Please note that hosting volunteers with special needs can refer both to short-term and long-term placements.

	

	

	For short-term projects only

	If you intend to implement a short-term placement, give information on the reasons and explain the specific approach inside the structure of your organisation for hosting volunteers in projects lasting between 3 weeks and 6 months.

	


	How to fill in this form


To speed up the processing of this form, please take the time to fill it in correctly. You can download the form from:

http://europa.eu.int/comm/youth/

If you have further questions, please do not hesitate to contact the National Agency in your country.

Please note, that this form will become the project’s entry in the public Internet database of approved host placements (http://europa.eu.int/comm/youth/). The project and task descriptions in this form will be made available to prospective volunteers so that they can choose a project they want to participate in. 

Thus, it is advisable to write as complete and as clear a description as possible. Please also take into account that these descriptions may be translated into other languages.

Part I. Project identification

Project title

Please note that you have to give the project a title.

Context of this expression of interest  (if applicable)

If the approval for your Host Expression of Interest has expired or if you wish to introduce major changes to your approved Host Expression of Interest, please submit a complete expression of interest and indicate here the ‘old’ reference number.

Several placements in one expression of interest

Please note that when host placements of the same organisation are based in different locations, separate expressions of interest must be prepared.

Inclusion

Does your project involve volunteers with less opportunities (from a less-privileged cultural, geographical or socio-economic background, or with disabilities) and/or special needs (special premises, additional accompanying person, additional preparation and support, dietary needs, mobility problems, health care, etc.)? If so, please describe. Please note that hosting volunteers with special needs can refer both to short-term and long-term placements.

Reasons for short-term placements

Short-term projects are open to young people with less opportunities. Short-term projects have a duration between 3 weeks and 6 months and present a specific approach to profile of project, activities, tasks, support and training for the volunteers. If you intend to present a short-term placement proposal, please give information on the reasons and explain the specific approach inside your organisation. Please include information on the profile of volunteers as well the context between short-term activities and the regular project work at your organisation.

Part II. Host organisation

What is a “ Host organisation”?

The host organisation is the structure in the local community, where the volunteer activities are based. The host organisation is in charge of the volunteer activities. The majority of activities would take place there. The person in charge of the volunteer activities would be associated to the host organisation. 

What is a “Coordinating organisation”? 

The project can involve a coordinating organisation taking care of the project framework, volunteer support and training. Usually the coordinating organisation would appear as applicant and public contact point for potential project partners and volunteer candidates.

Who is the applicant?

The applicant is the organisation submitting the expression of interest. Please note that in case of future grant application(s) the same organisation presents the grant request.

What is the contact point?

Host Expressions of Interest can only be considered for approval with complete contact details of host organisation - and coordinating organisation (if applicable). Details of the contact point will be published in the public Internet database of approved host placements (http://europa.eu.int/comm/youth/).

Part III. Project description

Project context

If there are other approved host placements in your organisation, which could be relevant for assessing this new expression of interest, please indicate the reference number(s) given with the approval. 

The number of volunteer placements

The indication of a maximum number of placements is crucial for evaluating the proposal, in particular project description and tasks. They ought to correspond to the suggested number of placements. A Host Expression of Interest should not refer to more than 5 placements. New applicants are advised to limit the number to not more than 2 placements.

Availability

Please indicate a date after which the host project will no longer be available to sending projects and volunteers seeking a placement.

Or request the maximum validity period of 3 years after approval of the host placement. If you wish to extend the validity period afterwards, contact your National Agency for submitting an updated expression of interest for re-approval.

Volunteer tasks

In context with regular activities and project description, the task description presents a clear picture of learning opportunities in balance with the aspect of service to host organisation and local community. In the case of several placements presented in one proposal, each placement must be presented with a separate task profile, including aims, intercultural dimension, variety and balance of tasks, percentages of each of the tasks, responsibilities for certain tasks, specific guidance and support in the case of highly demanding tasks, options for a personal project, example of a weekly timetable, indicating working hours and free time. For details please consult section D.3 in the User’s Guide.

Recruitment

EVS host placements shall be open to all young people between 18 and 25 years, interested and willing to do a European Voluntary Service. Give indications for recruitment criteria due to a specific project environment or target group of the planned activities, such as physical requirements, gender-related considerations or basic linguistic skills.

Less opportunities/special needs

The inclusion of young people with less opportunities is a priority of the YOUTH programme. If this is applicable for your project, please provide clear information as to what human or other resources you have available to accommodate and support volunteers with less opportunities and possibly special needs (e.g. additional accompanying person, additional preparation and support, dietary needs, mobility problems, health care, special premises etc.).

Part IV. Practical project arrangements

Each EVS project has minimum standards for the practical project arrangements. In submitting an expression of interest the host organisation commits itself to fulfilling these. Further detail will be asked for in the application form.

Submitting the expression of interest

Please note that an approved EVS host placement is a prerequisite for submitting a full grant application for one-to-one EVS projects and Europe-wide EVS projects. For both project types the host organisation submits this host expression of interest to the National Agency in the host country.

	Part II.  Host organisation

	

	A.  Details of the host organisation

	Please give details on the organisation where the voluntary service will take place.

	Role in this project
	 FORMCHECKBOX 
  Applicant / Contact point
	 FORMCHECKBOX 
  Contact details not to be published

	

	Name
	

	Street address
	

	Postcode
	
	City
	

	Region
	
	Country
	

	Email
	
	Website
	

	Telephone
	
	Telefax
	

	

	Person authorised to sign the contract on behalf of the organisation  (legal representative)

	Family name
	(Mr/Ms)
	
	First name
	

	Position/function
	

	

	Person in charge of the project  (contact person)

	Family name
	(Mr/Ms)
	
	First name
	

	Position/function
	

	Email
	

	Telephone
	
	Telefax
	

	

	Profile of the host organisation

	Status
	 FORMCHECKBOX 
  governmental / public
	 FORMCHECKBOX 
  non-governmental
	 FORMCHECKBOX 
  other

	Activity level
	 FORMCHECKBOX 
  local
	 FORMCHECKBOX 
  regional
	 FORMCHECKBOX 
  national
	 FORMCHECKBOX 
  international

	
	 FORMCHECKBOX 
  European level non-governmental organisation 

 (with member organisations in at least 8 Programme countries)

	If already active in EVS sending, what is the involvement of the host organisation?

	 FORMCHECKBOX 
  It is currently a sending organisation.

	 FORMCHECKBOX 
  It intends to be a sending organisation.

	 FORMCHECKBOX 
  It is not and has no plans to become a sending organisation.

	Has the organisation already organised similar activities or received a grant from the European Commission?

	 FORMCHECKBOX 
  No

	 FORMCHECKBOX 
  Yes, YOUTH - specify reference of the most recent contract :
	

	 FORMCHECKBOX 
  Yes, other - specify :
	

	Staff and volunteers in the host organisation :

	Total number of staff in the host organisation
	

	Number of staff and volunteers directly involved in the proposed EVS project
	

	Number of national and international volunteers already working in the organisation
	


	B.  Details of the coordinating organisation  (if applicable)

	

	Role in this project
	 FORMCHECKBOX 
  Applicant / Contact point
	 FORMCHECKBOX 
  Contact details not to be published

	

	Name 
	

	Street address
	

	Postcode
	
	City
	

	Region
	
	Country
	

	Email
	
	Website
	

	Telephone
	
	Telefax
	

	

	Person authorised to sign the contract on behalf of the organisation  (legal representative)

	Family name
	(Mr/Ms)
	
	First name
	

	Position/function
	

	

	Person in charge of the project  (contact person)

	Family name
	(Mr/Ms)
	
	First name
	

	Position/function
	

	Email
	

	Telephone
	
	Telefax
	

	

	Profile of the coordinating organisation

	Status
	 FORMCHECKBOX 
  governmental / public
	 FORMCHECKBOX 
  non-governmental
	 FORMCHECKBOX 
  other

	Activity level
	 FORMCHECKBOX 
  local
	 FORMCHECKBOX 
  regional
	 FORMCHECKBOX 
  national
	 FORMCHECKBOX 
  international

	
	 FORMCHECKBOX 
  European level non-governmental organisation 

 (with member organisations in at least 8 Programme countries)

	Please give a short description of the organisation (regular activities, member of, etc.):

	

	Has the organisation already organised similar activities or received a grant from the European Commission?

	 FORMCHECKBOX 
  No

	 FORMCHECKBOX 
  Yes, YOUTH - specify reference of the most recent contract :
	

	 FORMCHECKBOX 
  Yes, other - specify :
	


	Part III.  Project description

	

	Main themes for the activities
	
	Main target groups

	Please tick not more than 2 boxes.
	
	Please tick not more than 2 boxes.

	 FORMCHECKBOX 
  Art and culture
	 FORMCHECKBOX 
  Social exclusion (in general)
	
	 FORMCHECKBOX 
  Youth and children

	 FORMCHECKBOX 
  Environment
	 FORMCHECKBOX 
  Measures against delinquency
	
	 FORMCHECKBOX 
  Elderly

	 FORMCHECKBOX 
  Heritage protection
	 FORMCHECKBOX 
  Youth information
	
	 FORMCHECKBOX 
  Disabled people

	 FORMCHECKBOX 
  Rural development
	 FORMCHECKBOX 
  Youth policies
	
	 FORMCHECKBOX 
  Homeless

	 FORMCHECKBOX 
  Urban development
	 FORMCHECKBOX 
  Youth leisure
	
	 FORMCHECKBOX 
  Unemployed

	 FORMCHECKBOX 
  Equal opportunities
	 FORMCHECKBOX 
  Youth sports
	
	 FORMCHECKBOX 
  Migrants

	 FORMCHECKBOX 
  Anti-racism/xenophobia
	 FORMCHECKBOX 
  Media and communications
	
	 FORMCHECKBOX 
  Local Community

	 FORMCHECKBOX 
  Health
	 FORMCHECKBOX 
  European awareness
	
	 FORMCHECKBOX 
  Other - specify :

	 FORMCHECKBOX 
  Anti-drugs/substance abuse
	 FORMCHECKBOX 
  Other
	
	

	

	Project context

	Are there other approved host placements connected to the host organisation or the host placement in particular?

	 FORMCHECKBOX 
  No

	 FORMCHECKBOX 
  Yes, see HEI reference(s) - specify :
	

	

	Project capacity

	Please note that short-term can be between 3 weeks and 6 months and long-term between 6 months and 12 months.

	How many volunteers do you intend to host at the same time?
	

	What is the maximum length of the planned voluntary service?
	Short-term :
	
	weeks

	
	Long-term :
	
	months

	When could you receive the volunteer(s)?
	Earliest date :
	

	Availability
(tick one box only)
	 FORMCHECKBOX 
  The description is valid for the maximum period of 3 years after approval.

	
	 FORMCHECKBOX 
  The description is no longer valid after :
	

	Project partners
(tick one box only)
	 FORMCHECKBOX 
  The host project is open to working with any partner. 

	
	 FORMCHECKBOX 
  The host project only wishes to work within its established networks.

	

	Potential sending organisation

	Name
	

	Street address
	

	Postcode
	
	City
	

	Region
	
	Country
	

	Email
	

	Telephone
	
	Telefax
	


	Part III.  Project description  (cont.)

	Please consult the User’s Guide, chapter D.

	The points below are intended to serve as a guide for your description of the proposed activities. The information that is requested will be important in the evaluation process, for partner-finding, and later for the preparation of of projects. 


	A.  Regular activities in the host organisation

Please describe briefly the regular activities and philosophy of the host organisation. Explain the project environment of the suggested volunteer activities. Information on activities of the coordinating organisation can be added.

· If the host placement is located in a live-in community, please include a description of the rules and conditions that apply also for the volunteer.

B.  Local community

Please describe the community where the host organisation is situated (social, economical, demographic and geographical environment).

C.  Description of the EVS project

Please summarise the aims, objectives and motivations to host a volunteer. Give information how the volunteer project associates and contributes to the regular activities and target group of the local host organisation.

· If this is a short-term project, please justify this according to the User's Guide section D.4.

D.  Volunteer tasks

Please give a detailed description of the task profile for the volunteer placement. If you include 2 or more volunteers in this host placement, present separate task profiles for each volunteer. Include details on:

· intercultural dimension,

· variety and balance of tasks,

· responsibilities for certain tasks, specific guidance and support in the case of highly demanding tasks, 

· options for a personal project, 

· example of a weekly timetable, indicating working hours, free time, holidays.

E.  Recruitment

Please give information on general recruitment criteria that would apply for volunteer candidates. Gender, age and other requirements need to be justified by explaining the specific conditions of the project environment.

F.  Volunteers with less opportunities / special needs

If applicable, please describe what infrastructure and (human or other) resources are available in order to accommodate and support young people with less opportunities opportunities (from a less-privileged cultural, geographical or socio-economic background, or with disabilities) and/or special needs (e.g. additional accompanying person, additional preparation and support, dietary needs, mobility problems, health care, special premises etc.)? 

What experience does the host organisation have in working with young people with less opportunities and/or special needs? 

Please note that hosting volunteers with special needs can refer both to short-term and long-term placements.




	Part IV.  Practical arrangements

	Please see the User’s Guide, chapter D

	Given below are the minimum standards that the host organisation agrees to fulfil in any EVS project. Details are to be worked out in the application for the project itself.


	Accommodation

· The host organisation will find adequate accommodation for the volunteer.

Food

· The host organisation will arrange for the volunteer to eat at a canteen or in a host family or will give them money to buy their own food and ensure they have access to facilities to prepare it.

Language training

· Volunteers will receive language training (formal or non-formal) throughout their stay, arranged by the host organisation.

Training and support

· The mentor will meet regularly with the volunteer to check on his/her progress and help solve any problems. They will also ensure ongoing support for the volunteer.

· Volunteers will be given any training necessary for them to carry out their tasks. 

· Efforts will be made to help the volunteer integrate into the local community. 

· Volunteers will attend the on-arrival training organised by the National Agency or host organisation as well as nationally organised mid-term meetings.



	


	Part V.  Signature

	

	We, the undersigned, certify that all information contained in this application is truthful and accurate and that no relevant information has been withheld. 

By signing this agreement the host organisation allows the National Agencies and the European Commission to make available and to use all data provided in this form for the purposes of managing the YOUTH programme. The data, on paper or electronically, will always be used respecting the privacy of individual persons. 

The parties undertake to inform the National Agencies of all changes concerning the project.



	For the host organisation 

	Name of the organisation :
	

	Name of the legal representative in capital letters :
	

	Position/function :
	

	Place, date :
	
	Signature :
	

	For the coordinating organisation  (if applicable)

	Name of the organisation :
	

	Name of the legal representative in capital letters :
	

	Position/function :
	

	Place, date :
	
	Signature :
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